Western
Metropolitan
Regional Council

Council Policy: Recording of Council
Meetings

Purpose

The purpose of this Policy is to outline the way Council meeting recordings will be managed,
ensuring compliance with statutory requirements.

Strategic Objectives

e SCP 5 — Maintain a strong and capable organisation

Relevant Legislation

e Local Government Act 1995
e Local Government (Administration) Regulations 1996
o State Records Act 2000

Policy
Meeting Recordings

Electronic meeting recordings apply to all Ordinary and Special Council Meetings. This
policy does not apply to any part of the meeting which is closed under Section 5.23 of the
Act.

The recording commences at the times that the meetings commence and finish when the
presiding member closes or adjourns the meeting for any reason.

Meetings closed for consideration of matters under Section 5.23 of the Local Government
Act or by resolution of Council will not be uploaded to the website but will be recorded for
the records of the local government.

Copies of recordings of meetings (except closed portions of meetings) shall be made
available to the public via the WMRC’s website. A disclaimer will be included that advises
the recordings are not the official record of a Council meeting and that reference should be
made to the confirmed minutes of meetings.

The Presiding Member is to make an announcement at the start of every meeting, drawing
attention to the fact that Council meetings are recorded.
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Members of the public shall not make copies of recordings or any part thereof without the
approval of the Council or tamper with them so as to produce a false record.

Audio recordings of Council meetings are to be made available to the public via the website
within fourteen days of the date of each meeting until, at least, the end of 5-years after the
meeting day.

Electronic recordings are to be held for long-term storage as a State Record in accordance
with the requirements of the State Records Act.

Adopted / Modified

Responsibility for the implementation of this policy rest with the Mayor, Councillors and Chief
Executive Officer. This policy is scheduled to be reviewed every 3 years.

Meeting
Date

Resolution # Implementation Responsibility

Council Adoption
Council Review
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